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ITPUKA3BIBAIO:

1. Yteepaurs Ilonoxxenune o meromuueckoMm (oHae kadenpsl (CoriacHo
IIPHIIOIKEHHUIO ).

2. Yyebno-meroauueckomy ynpasnenuio (T.B. Haneitkuna) opraHuzoBaTh
pasmemienue Ilonoxkenus, yxaszaHHoro B 1.1 Hacrosiero ImpHKasa, Ha
ounuansHoM calite MuctutyTa B cetrt MiHTEpHET.

3. 3asenyromemy kanuenspued (C.B. 3yepa) B TpeXQHEBHBIH CpPOK IOCIE
NOANMCAHMs HACTOSIIEro IpHKa3za OOBECTH ero JO CBEIEHHs JIeKaHOB
(GaxynbTeTOB U 3aBelyIOUX KadepamH.

4. KOHTpOJIb MCIIONIHEHHs] HACTOSILEro IMpHKa3a BO3JIOXKHTH Ha IIPOpeKTopa
no yyebnoi padore A.f. Kpunuukoro.
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1. O0mue noJoKEeHHU S

1.1 TlonoxeHue o MeroxudeckoM ¢oHAe Kadenapsl oOINpelesseT OCHOBHBIE
3ajiaud, (QYHKUHMH, TMOPAJOK (OPMHPOBaHHS MeETOAMYECKOro @oHaa Kadenp
(elepasIbHOr0 TrOCYAapCTBEHHOTO OIOMKETHOro 00pa30BaTENbHOIO YYpENACHHS
BEICIIErO 06pa3oBaHus « TIOMEHCKU# rocyapCTBEHHBIH MHCTUTYT KyJbTYpEI» (nanee
- MIHCTHTYT), a TaKKe MpaBUjia yuera, XpaHEHHs, BBIAA4Yd paboT U3 METOAMYECKOTO
¢donza.

1.2 Hacrosmee ITonoxenue paspaboraHo B cooTBeTCTBMM ¢ DenepanbHEIM
3aKkOHOM oOT 29 pmekabps 2012r. Ne273-®@3 «0O6 obpasoBanuu B Poccuiickoil
Depepauyny»; (enepalbHBIMU IoCyIapCTBEHHBIMH 00pa30BaTeNIbHBIMM CTaHIAPTaMH
BBICIIIETO " CpenHero npodeccHOHAIBHOTO obpa3oBaHu no
CIeLHaTbHOCTAM/HalpaBIeHUsIM NOATOTOBKH; Y cTraBoM MucTUTYyTA.

1.3  Meronguueckuii ¢GoHA KadeApsl SABISETCS CHCTEMAaTU3MPOBAHHBIM,
TEMaTHYeCKHMM coOpaHueM paboT ofydarommxcss M IpenojgaBaTened Kadenpsl,
KOMIUIEKTYEMBIM U COXpaHSIEeMBIM B LIENSIX COBEPIICHCTBOBAHUSI METOMHMYECKOH H
NpaKTHYEeCKOH HEeATENbHOCTH Mefarordueckiux paboTHHKOB M 00y4aromuxcs
HHcTuTyTA.

2. Ilopsinok popmupoBaHus MeToaudeckoro gonaa Kadeapbl

2.1 Meroauyeckuit ¢oHx kadeaprl (B 3aBUCHMOCTH OT IHpoduis
peanu3yeMoi oAroTOBKH) (POPMUPYETCS H3:

- KYpCOBBIX pab0T/pOeKTOB 00y4YaroImuXCs;

- TBOPYECKHX MPOEKTOB, BHITOJHEHHBIX 00Yy4alOIUMUCS B IIEpUOJ 00yUueHus;

- BBHITYCKHBIX KBAJIH(HKAUHOHHEIX paboT (AHUIUIOMHBEIX paboT/mpoeKToB,
MarucTepcKux JUCCepTaLuii);

- HCCJIeIOBaTENIbCKHX Hay4HbIX paboT;

- KOHKYPCHBIX pabor;

- ayauo W BHIeO3anucedl KOHLEPTHBIX BBICTYIIEHHM;

- apaH)XMPOBOK U HHCTPYMEHTOBOK, CO3AaHHBIX 00yJaromMucs;

- HHBIX TBOp4YeckuX (aBTOpCKHX) paboT oOydaroIiuxcs, CO3JaHHBIX B IEpHOI
o0y4eHus.

2.2 B meropuueckuii poHn xadenpsl orbuparorcs paboThl, ykasaHHble B 1.2.1
Hacrosmero ITomoxenus (mamee — paboThl), 3aciy>KHBIIHE BBEICOKYIO OLEHKY IIO
UTOraM TEKYILUEro KOHTPOJs, IPOMEXYTOYHBIX aTTeCTalluid, TroCydapCTBEHHOM
HUTOTOBOH  aTTeCTallH, [MpPOEKTHOH JeATeNbHOCTH, IIpOBEJEHHS KOHILEPTOB,
KOHKYPCOB, BBICTABOK H T.II. M MpPEACTaBISIOIIHE METOAUYECKYI0 LEeHHOCTh I
HHctutyTa.

23 Ot6op pabor B Meromuueckuil ¢oHA Kadenpsl, KaK IPaBHIIO,
OCYLIECTBIAETCS II0 MTOraM yueOHOro roja Ha 3acenmaHuu kadenpsl. Jlomyckaercs
NPOBOIUTH OTOOp paboT MO UTOraM NPOMEXYTOYHBIX aTTeCTaLMH/TOCYAapCTBEHHOH
UTOrOBOM aTTeCTallH.

2.4 OcHoBaHHEM IJIs BKJIIOYEHHS paboTBl B MeToxuueckuit ¢oHn Kadenps
MOTYT CJIYXHTh pPEKOMEHIAlMH 3K3aMEHALlMOHHBIX KOMHCCHH IO pe3yJbTaTam
CEMECTPOBBEIX IPOCMOTPOB, TOCYAApPCTBEHHBIX 5SK3aMEHAIlOHHBIX KOMHCCHH IO



pe3yJibTaTaM TOCYJapCTBEHHOM HTOroBOH arTecTanuu O0y4aromIMXCS, XOZATalCTBO
pykoBoxuTeneit pabor, AWILIOMBl Jiaypeara, IpaH-IIPH II0O HUTOraM Y4YacTHi B
KOHKYypCax, BBICTaBKaX, HHBIX MEPOIPUATHAX, HOATBEPHKAAIOIINE BBICOKYIO LIEHHOCTD
paboT # T.o.

2.5 Cuucok paboT, oTo6paHHBIX B MeToaudeckuil GoH Kadeapsl, oTpaxaeTcs B
IPOTOKOJIE 3aceaHus Kadeapsl.

2.6 YueOHBIE CTpPYKTYpHble mnoapasneneHus MHCTHTyTa (mexaHaThbl, Kadenpbl)
UCIIONIB3YIOT B Y4eOHBIX Ieiisix paboTel W3 Meroxudeckoro ¢onaa 6e3 coriacus
aBTOpa(oB), 6e3 BEILIATEI BO3HAarpaXKAEHHSA, HO C 00S3aTeNbHBIM yKa3aHUEeM HMEHH
aBTOpa(oB).

3. IlpaBuJjia xpaHeHHs, BLIAAYH H y4yeTa paboT B MeToaAnYecKOM (oHAae

3.1 Pa6othl, oroOpaHHBle B MeToAaudeckudl ¢oHA Kadempbl, XpaHATCA B
MOMEIEHUIX Kadeapsl, OOOpPYNOBaHHBIX CTeUlaxkamu, InkadaMH, IIOJKaMH U
JIPYTHMH IIPUCTIOCOOICHUSIMH.

3.2 Pabotel oOy4aromuxcs XpaHATCA B MankKax 10 TEMAaTHYECKHM pasfeiiaM.
XynoxxecTBeHHBIe pabOTBl CHCTEMATHU3UPYIOTCS 1O BHAaM (PKHBOIIMCH, CKYJBIITYpa,
rpa¢pka, AEKOPATHBHO-NPHKIAZHOE HCKYCCTBO M T.A.), MaTepHally M TEXHHKE
(kepaMuKa, TEKCTHJIb) M XpaHATCS B MalKax WIM Ha CTEUIaXax II0 TeMaTHYECKHUM
paszenam.

3.3 Vuer paGor Metoamueckoro ¢oHma ocymectBigercs B «Kuure ydyera
METOIMYECKOTO (POHAA», B KOTOPOM YKa3hIBaIOTCS CIEAYIOIIHEe HaHHBlE O pabore:
®UO aBrOpa, CHEMAILHOCTH/HAIpaBlIeHHE IIOATOTOBKM, KypC, Ha3BaHHE/TEMA
paboTEl, TNpermojaBaTeNib/pyKOBOAUTENb, TOA BHIMONHEHHA. IlopsnxoBeiii HOMEp
3aIIMCH JAHHBIX O pa0oTe B KHUTe y4eTa U Ha paboTe AOMKHBI COOTBETCTBOBATS.

3.4 Ha pabotax, oToOpaHHBIX B MeTORHMYECKHI (POHJ, CTaBHUTCS MOPAAKOBBIH
HOMEpP U IITaMIl ¢ HAAITHCBIO «MeTtoauyeckuit (bOHI[ (Haumerosanue kagedpui)».

3.5 XynmoxecTBeHHBle paboThl, OTOOpaHHEIE B MeTOAMYECKUil  QoHZA,
oQOpPMIIOTCS B TNacmapry M HMelT criexpymomyo uHopmanmo: PO asropa,
CHeLHAbHOCTE/HallpaBlieHUue IIOJrOTOBKH, KypC, Ha3BaHUeE paboTsl,
IpenoaaBaTelb/pyKOBOJMTENb, roJ co3faHus. JlaHHas HWHGOpMalMsA HAHOCHTCA Ha
000poTHYI0 CTOpOoHY paboTtbl. Ha kepamuyeckue U TEKCTHIBHBIE H3IEIIHS,
NPOU3BENEHNs CTAHKOBOM JKMBOIMCH HaKIeWBalOT (MM60 BKIAABIBAIOT) OyMaXKHEIN
APJIBIK C TOH Jxe HHpopMaIHeH.

3.6 Cpok xpaHeHHs paGoT (32 HCKIIOYEHHEM BBITYCKHBIX KBaJIH(QHKAIIMOHHEIX
paboT) B MeTogmueckoM (oHJe Kadeaps! - 5 JeT.

3.7 Kadenapa omuH pa3 B S JIeT IlepecMaTpUBaeT NepeueHb paboT, XpaHAIIUXCS B
MeTonu4yeckoM GoHne. PemenuneM Kageaps! co3aeTcss KOMHUCCHS IO CIIMCaHMIO paboT
13 MeToauYeckoro Gonaa kadeapsl, B KOTOPYIO BXOJHUT 3aBeAyIOMMI Kaheapoi 1 He
MeHee 2-X 4eJIOBeK — IpeacraBuTeneil Kagenpbl. Ilo uTOoraM HHBEHTapH3aIMH
COCTABJIAETCH aKT CIHCaHHA paboT U3 Meroaudeckoro (GoHAa. AKT ITOANMCHIBACTCH
BCEMH YJIEeHAMU KOMHCCHH.

Pa6oTel, XpaHEeHHEe KOTOPBHIX Kadenpodl NpHU3HAHO HeIeNecooOpasHbBIM, MOIYT
ObIT TepefaHbl IPYrdM o0pa3oBaTeNBHBIM OpraHU3alMaAM — JETCKHM IIKOJIaM



MCKYCCTB, Xy/I0’KECTBEHHEIM LIKOJIaM U IIp. B Ka4eCTBe METOAUYECcKOH momor 6o
OJIEXAT YHUYTOXKEHHIO B COOTBETCTBUH C YCTaHOBICHHEIM B IHCTHTYTE OPSAKOM.

Ilepenaya paGoT u3 MeroAuueckoro (oHaa Kadeapsl WHBIM OpraHM3alLMAM
OCYILIECTBJIsSIeTCA 110 NpHKa3y pextopa MHcTuTyTA.

3.8 PaGoTEl U3 METOAMYECKOrO (POHAA MOTYT MCIIONb30BAThCS MpenoAaBaTesIMU
HCTHTYTa Ha y4eGHBIX 3aHATHAX B KavecTBe oOpa3slia MCIIOJHEHHUs, B BBICTAaBOYHOM
IEATENHHOCTH, MpOGOPHEHTALMOHHBIX MEPONPHUATHAX, MPOBOAUMBIX HHCTHTYTOM,
06y4aoIMMKCS B pAMKaX CaAMOCTOSITENLHOMN IOArOTOBKH K yU€OHBIM 3aHATHSM.

3.9 JlocTyn mpenojaBaTejiell Wiu oOydaloIMXCA K METOAMYeCKoMy (GOHAY
OCYILECTBNIsIETCS C paspelueHust 3aBedyiomero kadempodt. daxt Bbimadn pabot
PEericTpUpyeTcss B XypHalle, KyJa 3aHOCHTCS 3alliCh CIEAYIOLIEro Iopsjka: 1aTa,
®UO nuiia, KoMy BbinaHa pabora(bl), HasBaHHe paboT(bI), KOMMYECTBO (B €1.), AaTa
BO3BpATa, POCIHCH JIMIA, KOMY BblAaHa paGoTa, pPOCIHCH JIMLa, BBAABLIEro pabory,
OTMETKa O BO3BpaTe paboThl (faTa M pPOCIHCH JIMIA, MOATBEPXKAAIOLIEro BO3BPAT
paboTHl).

4. lokymMeHTanus MeTogn4YecKoro (oHaa

4.1 Jins cucTeMaTH3alMK XpaHeHus paboT B METOAMYECKOM (QoHIe Ha Kadenpe
BeJIETCA Clleyromas JOKYMEHTaLHs:

- KHHUTa ydeTa METOAUYECKOro oHa,

- KypHaJ BbIJa4H paboT U3 METOANYECKOro doHAa;

- 3JIEKTPOHHBINA peecTp paboT, HAXOAAWMXCA Ha XPaHEHHH B METOAMYECKOM
doHzue;

- aKTHI CIIHCaHKs paboT M3 METOAUYECKOro QOHZA.

5.00s3ann0cTH Kadeapsl no GyHKIUHOHNPOBAHHIO
MeToan4eckoro ¢goHaa

5.1 OpraHusaiuoHHylo paboTy 10 MOINOJHEHHWIO M  CHUCTeMaTH3alud
METOMYECKOro (poHMa KadeAps! OCYLIECTBIAET 3aBeAYIOLIMH KadeapoH.

5.2 Jins (yHKIMOHHpOBaHHS MeTommYeckoro (oHja 3aBeRyIOLIMH kadenpoii
Ha3HaYaeT OTBETCTBEHHOE JIMIIO M3 YKMCIa MperojaBaTenel JH00 MHBIX COTPYAHHKOB
kadeapEl, KOTOPEIH OCYILECTBIIAET:

- y4eT u XpaHeHHe paboT MeTOAMYECcKoro GoHAa;

- BeleHHE JOKYMEHTALlH¥ METOAUYECKOro Gponaa;

- moaGop MaTepuaoB M3 METOAMYEecKoro (oHAa MO 3aJaHHI0 3aBEMYIOLIEro
kadenpoii, AeKaHara,

- MOArOTOBKY M ohopMiieHHe paboT MeToAudecKoro (oHma, BEIAYy HX IO
Tpe6OBaHMIO TIpenofiaBaTesamM/00yyaromuMes;

- IIpOBe/ICHHE MHBEHTAPH3ALMH PaGoT METONUYECKOro GoHMA.

6. 3akn0uHTENbHbIE NTOJIOXKEHHS
6.1 Hacrosmee ITosoxeHHe BCTYNaeT B CWIy C MOMEHTA €ro IpPHUHATHSA Y4eHbIM
coBeToM VIHCTHTYTa U yTBEpIKAeHHUs NpHKaszoM pekropa MHCTHTyTA.
6.2 Bce u3MeHeHHs M NOTOJNHEHUA K HacrosmeMy IlojoxeHHI0 NMPHHHAMAIOTCA
VyensIM coBeToM MHCTHTYTA ¥ YTBEDXKIAIOTCS NPHKa3oM pekropa MHCTHTYyTa.
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